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What is accounting software?

It is a system that automatically
carries out “Mechanical
Activities” in accounting process.
Accounting being the backbone
of any business, accounting
software becomes the most
important part of office
automation activities.




Accounting
process
includes
following
seven
activities

Ge==
—>

Understanding the
transaction {Details of
transaction)

Balancing of Ledger
Accounts (DR & CR
Balances in the
accounts

- ==

l_i

- — b

Journal / Voucher Entry
(Debiting and Crediting
of Accounts)

&

Trial Balance (List of DR &
CR Balances for checking
arithmetical accuracy &
cursory glance)

-
——

Balance Sheet (Statement of
Assels and Liabllities)

Ledger Posting
{Posting entries into
individtual ledgers)

b

Proft & Loss Account
(Income raduced by
Expenses)




Accounting
process

includes = — +
fO' ' OWi n 9 Understandingthe  Journal / Voucher Entry

transaction {Details of  (Debiting and Crediting (Posting entries into

Ledger Posting

seven transaction) of Accounts) individual ledgers)
activities it ¢
A B s

Balancing of Ledger Trial Balance (List of DR & Proftt & Loss Account
Accounts (DR & CR CR Balances for checking (Income reduced by

Balances in the arthmetical accuracy & Expenses)
accounts cursory glance)

Balance Sheet (Statement of
Assels and Liabilities)




Why accounting software needed?

In case of manual accounting, all the seven aclivities are carried out by human beings, i.e.
accountants. But in case of accounting software, out of the above seven activilies, following two
activities only are performed by human beings, i.e.

1. I Underslanding the Transactions
2. [ Voucher Entry

Remaining five activities, i.e.
1 Posting,

2. 1 Balancing,

3. [l Trial Balance

4. " Profit & Loss Account

5. [l Balance Sheet

are performed by software automatically. In some special cases, even Voucher Entry job can also be
assigned to software without any human intervention.




Introduction of
Tally Prime

+ Tally Prime is a complete
business management
software for small and
medium business. Tally
Prime helps you manage
accounting, inventory,
banking, taxation, banking,
payroll and much more to
get rid of complexities, and
in turn, focus on business
growth.
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¥:Des Z:Exchange | G:GaTe | O imut £ Expot ME=al PP F1:Help

has options to manage your Companies, Tally Prime application,
users in your Companies, and your dala storage & sharing. This menu and
child items in the menu are also accessible from any screen in Tally Prime,
Help menu has options to launch Tally Help and to upgrade your application to
a newer release of the product. Availability of a newer release is indicated with
a red dot notification on the menu name Help.




Gateway of Tally

Gateway of Tally groups the different Tally Prime
features, based on the nature of activities.

Options on the main screen of Tally Prime include
Masters, Transactions, Ulilities, a few Accounting
and Financial reports, and an option to view more
reports.

When you select any of these options, a screen
opens that lets you create or alter a master or
transaction, view a report, or list other options.

every option in the Gateway of Tally has one bold
capital letter, the shortcut to access the option. You
can just press the letter key to access the
corresponding item. For example, K is to open Day
Book, and B for Balance Sheel.




Right Button Bar

Alt

Right Button Bar on the home screen of Tally Prime has two buttons F2: Date and F3: Company. On
pressing Alt key the options change to F2: Period and F3. Select Company




More about the buttons on the
right button bar

F2, F3, F12 options — remain constant on all screens,
transactions, masters and reports.

F4 to F10 - each one has a presel but different action in
transactions, masters, and reports. s ey




Tally Prime Data Storage

/  Tally Prime \ + Master Data
stores datain | - Non-Master
A, twoparts o Data




Voucher Types

LSt of Vouener Tyy

Inactive voucher can be
o O i activated by clicking it
by and select Yes.

Payroll Vouchers
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Create a Company in TallyPrime

. Press Alt+K > Create.

. Alternatively, al the Gateway of Tally, press F3 >
Create Company.

. The Company Crealion screen appears.
Enter the Company Name.

. Notice that a few fields are auto-filled. You can change
any of these values as needed.

Enter the delails or verify the auto-filled details.
. You can change these values later as needed.

However, be careful about choosingthe Financial year
beginning from and Books beginning from dates.

K: Company

!: Data




Create Ledgers & Groups

Groups are available in TallyPrime by default to classify
the ledgers. There are 28 default Groups, like Bank
Accounts, Indirect Expenses, and so on.

Ledgers in TallyPrime are similar to the ledgers that you
use in the books of accounts. There are two default
ledgers — Cash and Profit & Loss Alc.

Gateway of Tally —— Creale

Accounting Massers
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Create Stock Items, Stock Groups, and
Stock Categories

Create Stock ltems




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Groups

Stock Group Creation

Name Jagqgery Special




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Categories

Stock Category Creation

Name Sweeteners
(alias)

Under ¢ Primary




Create Units

Create Simple Units

Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit

) Simple
Symbol Gm
Formal name Geram

wt Quantity Code (UQC) GMS.GRA i b P
J ALLTPL

MNumber of decimal places 0

s Of




Create Units

Create Compound Units

1. Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit.
2. Press Backspace and select Compound if the Type selected is Simple.
3. Enter the Compound Unit as the First unit. For example, Kg.

4. Enter the Conversion factor. For example, 1000.

Compound

Units with Multiplier Factors
oyAa ' e 28 of 3 ’ a

of 1,000 Gm




Alter or Delete Masters

Alter Masters

1. Go to Gateway of Tally > Alter or use Alt+G (Go To) > Alter Master > select the
type of master under which the required master exists > select the master you

want to alter.

2. Update the details as needed and save.




Alter or Delete Masters

Delete Masters

1. Go to Gateway of Tally > Alter or use Alt+G (Go To) > Aller Master > select the

type of master
under which the required master exists > select the master you want to delete.

2. Press Alt+D. A message appears asking confirmation to delete.

3. Press Y




Record Transactions in Different Modes | Change Mode

Open the voucher screen,

Press Alt+G (Go To) > Create Voucher or Gateway of Tally > Change Voucher Mode

Vouchers, and press F5 (Payment). Double Entr

You can select any type voucher using the right bulion
oplions, Double Entry

Sangle Entry

Ensure that the screen is in Voucher Mode.

Press Ctri+H (Change Maode) > select Double Entry




Record Transactions in Different Modes | Change Mode

Accounting Invoice /item Invoice Mode

1. Open the voucher screen.

2. Press Alt+G (Go To) > Create Voucher or Gateway of
Tally > Vouchers, and press F8 (Sales),

3. You can select any type of voucher using the right
button options.

4. Ensure that the screen is in Accounting Invoice Mode.

5. Press Ctri+H (Change Mode) > select Accounting
Invoice Mode/ltem Invoice

Change Voucher Mode

(tem Invoice

List of

item Invoice
Accounting Invoice

As Vaucher




Alter or Delete Transactions

Alter Transactions

1. Go to Gateway of Tally > Vouchers or use Alt+G (Go To) > Voucher Reports > select the
required report, and drill down to the voucher.

Alternatively, you can open any report that shows the required voucher, drill down to the
voucher and alter it.

2. Updale the details as needed and save.




Alter or Delete Transactions

Delete Transactions

. Go to Gateway of Tally > Vouchers or use Alt+G (Go To) >
Voucher Reports > select the required report, and drill down to
the voucher.

. Press Alt+D. A message appears asking confirmation to delete.

. Press.




TallyPrime Features for Viewing Reports

Go to Gateway of Tally > Balance Sheet
or use Alt+G (Go To) > Balance Sheet or
any other reports.
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What is accounting software?

It is a system that automatically
carries out “Mechanical
Activities” in accounting process.
Accounting being the backbone
of any business, accounting
software becomes the most
important part of office
automation activities.




Accounting
process
Includes
following

Understanding the Journal / Voucher Entry Ledger Posting
transaction {(Details of  (Debiting and Crediting (Posting entres into

seve n transaction) of Accounts) individual ledgers)
- - -
activities

Iy
23
e

Balancing of Ledger Trial Balance (List of DR & Profit & Loss Account
Accounts (DR & CR CR Balances for checking (Income reduced by
Balances in the ariihmetical accuracy 8 Expenses)
accounts cursory glance)

_—

Balance Sheet (Statement of
Assels and Liabilities)




Accounting

process

Includes

following

transaction {Details of (Debiting and Crediting (Pasting entnes into

s eve n transaction) of Accoums) individual ledgers)

activities

'
=23
e

Balancing of Ledger Trial Balance (List of DR & Profit & Loss Account
Accounts (DR & CR CR Balances for checking (Income reduced by
Balances in the arithmetical accuracy & Expenses)
accounts cursory glance)

|

Balance Sheet (Statement of
Assels and Liabilitias)




Why accounting software needed?

In case of manual accounting, all the seven aclivities are carried out by human beings, i.e.
accountants. But in case of accounting software, out of the above seven activities, following two
activities only are performed by human beings, 1.e.

| Understanding the Transactions
2. "1 Voucher Entry

Remaining five activities, i.e.

1. 71 Posting,

2. ! Balancing,

3. [l Trial Balance

4. "1 Profit & Loss Account

5. Ll Balance Sheet

are performed by software automatically. In some special cases, even Voucher Entry job can also be
assigned to software without any human intervention.




Introduction of
Tally Prime

+ Tally Prime is a complete
business management
software for small and
medium business. Tally
Prime helps you manage
accounting, inventory,
banking, taxation, banking,
payroll and much more to
get rid of complexities, and
in turn, focus on business

H TallyPrime
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has options to manage your Companies, Tally Prime application,
users in your Companies, and your dala storage & sharing. This menu and
child items in the menu are also accessible from any screen in Tally Prime,

Help menu has options to launch Tally Help and to upgrade your application to
a newer release of the product. Availability of a newer release is indicated with
a red dot notification on the menu name Help.




Gateway of Tally

Gateway of Tally groups the different Tally Prime
features, based on the nature of activities.

Options on the main screen of Tally Prime include
Masters, Transactions, Ulilities, a few Accounting
and Financial reports, and an option to view more
reports.

When you select any of these options, a screen
opens that lets you create or alter a master or
transaction, view a report, or list other options.

E""l.m}

Balanco Sheet
Mot & Loss Ac

Stock Summary every option in the Gateway of Tally has one bold

T capital letter, the shortcut to access the option. You

Des plary More Reports can just press the letter key to access the
corresponding item. For example, K is to open Day
Book, and B for Balance Sheel.




Right Button Bar

Petiod

Seiect Company

Right Button Bar on the home screen of Tally Prime has two butions F2: Date and F3: Company. On
pressing Alt key the options change to F2: Period and F3. Select Company




More about the buttons on the
right button bar

F2, F3, F12 options - remain constant on all screens,
transactions, masters and reports.

F4 to F10 - each one has a presel but different action in
transactions, maslers, and reports.

fransactions




Tally Prime Data Storage

Tally Prime » Master Data
stores data in » Non-Master
two parts | Data




Voucher Types

Inactive voucher can be
o activated by clicking it
Ondor Vouches | and select Yes.

Payroll Vouchers
Atlendw i e

[« —
Lt al




Type of Master Data

Accounting Master Data:
N }L'\’f_l ™
» Laoups

Cost Centres
SOLCTNATION

Voucher Types

Inventory Master Data:
®  Stock hems
Stock Groups
Lmits of mueasirg
Codowns
Lalefones
Keorder Lovels

Voucher |y ;\‘ \

Pavroll Master Dala:
<

a Employvee Groups

Unit (Work)

Attendance / Producthion Types

Pav i i".5\1‘~

!
salary Details

‘\ O ht r Iy rt“w

Statutory Master Data:
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Create a Company in TallyPrime

. Press Alt+K > Create.

. Alternatively, al the Gateway of Tally, press F3 >
Create Company.

. The Company Crealion screen appears.
Enter the Company Name.

. Notice that a few fields are auto-filled. You can change
any of these values as needed.

Enter the delails or verify the auto-filled details.

. You can change these values later as needed.
However, be careful about choosingthe Financial year
beginning from and Books beginning from dates.

K: Company Y:Data

COnnect

Fealures
SEcunty
I allyVauit

ONline Accass




Create Ledgers & Groups

Gateway of Tall
Groups are available in TallyPrime by default to classify ! 4

the ledgers. There are 28 default Groups, like Bank

Accounts, Indirect Expenses, and so on.
Accounting Massess
Gregp/
V;u;:rlo:y ’;;:u'l

Sieck £© a0y

Location
Ledgers in TallyPrime are similar to the ledgers that you ovremis. e
use in the books of accounts. There are two default |
ledgers — Cash and Profit & Loss A/c.




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock tems




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Groups

Stock Group Creation
HName Jaggery Special

(ahas)

Under Jaggery

Should guanities of tems be added

Set/Aller GST Detanls




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Categories

Stock Category Creation

Name Sweeteners
(altas)




Create Units

Create Simple Units

Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit

Ut Creation

v
!

ype Simple
Symbol Gm
Formal name Geam

Unst Quantity Code (UQC) GMS.GRA Accept 2

Number of decimal places 0

Yes of No




Create Units

Create Compound Units

1. Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit.
2. Press Backspace and select Compound if the Type selected is Simple.
3. Enter the Compound Unit as the First unit. For example, Kg.

4. Enter the Conversion factor. For example, 1000.
Compound
Units with Multiplier Factors

(example: Kgs of 1000 gms)




Alter or Delete Masters

Alter Masters

1. Go to Gateway of Tally > Alter or use Alt+G (Go To) > Alter Master > select the
type of master under which the required master exists > select the master you

want to alter.

2. Update the detalls as needed and save.




Alter or Delete Masters

Delete Masters

1. Go o Gateway of Tally > Alter or use Alt+G (Go To) > Aller Master > select the
type of master

under which the required master exists > select the master you want to delete.
2. Press Alt+D. A message appears asking confirmation to delete.

3. Press Y




Record Transactions in Different Modes | Change Mode

Double Entry/Voucher Mode

Open the voucher screen,

Press Alt+G (Go To) > Create Voucher or Gateway of Tally > Change Voucher Mode

Vouchers, and press F5 (Payment). Double Entry

You can select any type voucher using the right bulion
OpLONSs, . Double En!(\_.'

-
-~ 'l\.._'.'o" Ent ry

Ensure that the screen is in Voucher Mode.

Press Ctri+H (Change Maode) > select Double Entry




Record Transactions in Different Modes | Change Mode

Accounting Invoice /iltem Invoice Mode

Open the voucher screen.

Press Alt+G (Go To) > Create Voucher or Gateway of

Change Voucher Mode
Tally > Vouchers, and press F8 (Sales),

' [kem Invoice
. You can select any type of voucher using the right

ions.
button options item Invoice

._ A _ Accounting Invoice
Ensure that the screen is in Accounting Invoice Mode. As Voucher

. Press Ctrl+H (Change Mode) > select Accounting
Invoice Mode/ltem Invoice




Alter or Delete Transactions

Alter Transactions

1. Go o Gateway of Tally > Vouchers or use Alt+G (Go To) > Voucher Reports > select the
required report, and drill down to the voucher.

Alternatively, you can open any report that shows the required voucher, drill down to the

voucher and alter i,

2. Updale the details as needed and save.




Alter or Delete Transactions

Delete Transactions

. Go to Gateway of Tally > Vouchers or use Alt+G (Go To) >
Voucher Reports > select the required report, and drill down to
the voucher.

. Press Alt+D. A message appears asking confirmation to delete.

. Press Y.




TallyPrime Features for Viewing Reports

Go to Gateway of Tally > Balance Sheet
or use Alt+G (Go To) > Balance Sheet or
any other reports.
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What is accounting software?

It is a system that automatically
carries out “Mechanical
Activities” in accounting process.
Accounting being the backbone
of any business, accounting
software becomes the most
important part of office
automation activities.




Accounting
process
includes
following
seven
activities

: "
—>

Understanding the
transaction {Details of
transaction)

Balancing of Ledger
Accounts (DR & CR
Balances in the
accounts

- =

.’—x

. ——

Journal / Voucher Entry
(Debiting and Crediting
of Accounts)

&

Trial Balance (List of DR &
CR Balances for checking
arithmetical accuracy &
cursory glance)

-
J’Q

Balance Sheet (Statement of
Assels and Liabllities)

Ledger Posting
(Posting entries into
individtual ledgers)

b

Profit & Loss Account
(Income raeduced by
Expenses)




Accounting
process

includes = — +
fO' ' OWi n 9 Understandingthe  Journal / Voucher Entry

transaction {Details of  (Debiting and Crediting (Posting entries into

Ledger Posting

seven transaction) of Accounts) individual ledgers)
activities it ¢
A B s

Balancing of Ledger Trial Balance (List of DR & Proftt & Loss Account
Accounts (DR & CR CR Balances for checking (Income reduced by

Balances in the arthmetical accuracy & Expenses)
accounts cursory glance)

Balance Sheet (Statement of
Assels and Liabilities)




Why accounting software needed?

In case of manual accounting, all the seven aclivities are carried out by human beings, i.e.
accountants. But in case of accounting software, out of the above seven activilies, following two
activities only are performed by human beings, i.e.

1. I Underslanding the Transactions
2. [ Voucher Entry

Remaining five activities, i.e.
1 Posting,

2. 1 Balancing,

3. [l Trial Balance

4. " Profit & Loss Account

5. [l Balance Sheet

are performed by software automatically. In some special cases, even Voucher Entry job can also be
assigned to software without any human intervention.




Introduction of
Tally Prime

+ Tally Prime is a complete
business management
software for small and
medium business. Tally
Prime helps you manage
accounting, inventory,
banking, taxation, banking,
payroll and much more to
get rid of complexities, and
in turn, focus on business
growth.




Home Screen
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¥:Des Z:Exchange | G:GaTe | O imut £ Expot ME=al PP F1:Help

has options to manage your Companies, Tally Prime application,
users in your Companies, and your dala storage & sharing. This menu and
child items in the menu are also accessible from any screen in Tally Prime,
Help menu has options to launch Tally Help and to upgrade your application to
a newer release of the product. Availability of a newer release is indicated with
a red dot notification on the menu name Help.




Gateway of Tally

Gateway of Tally groups the different Tally Prime
features, based on the nature of activities.

Options on the main screen of Tally Prime include
Masters, Transactions, Ulilities, a few Accounting
and Financial reports, and an option to view more
reports.

When you select any of these options, a screen
opens that lets you create or alter a master or
transaction, view a report, or list other options.

every option in the Gateway of Tally has one bold
capital letter, the shortcut to access the option. You
can just press the letter key to access the
corresponding item. For example, K is to open Day
Book, and B for Balance Sheel.




Right Button Bar

Alt

Right Button Bar on the home screen of Tally Prime has two buttons F2: Date and F3: Company. On
pressing Alt key the options change to F2: Period and F3. Select Company




More about the buttons on the
right button bar

F2, F3, F12 options — remain constant on all screens,
transactions, masters and reports.

F4 to F10 - each one has a presel but different action in
transactions, masters, and reports. s ey




Tally Prime Data Storage

/  Tally Prime \ + Master Data
stores datain | - Non-Master
A, twoparts o Data




Voucher Types

LSt of Vouener Tyy

Inactive voucher can be
o O i activated by clicking it
by and select Yes.

Payroll Vouchers




Type of Master Data

» . o
Pavroll Master Dala: Accountiog Masters
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Create a Company in TallyPrime

. Press Alt+K > Create.

. Alternatively, al the Gateway of Tally, press F3 >
Create Company.

. The Company Crealion screen appears.
Enter the Company Name.

. Notice that a few fields are auto-filled. You can change
any of these values as needed.

Enter the delails or verify the auto-filled details.
. You can change these values later as needed.

However, be careful about choosingthe Financial year
beginning from and Books beginning from dates.

K: Company

!: Data




Create Ledgers & Groups

Groups are available in TallyPrime by default to classify
the ledgers. There are 28 default Groups, like Bank
Accounts, Indirect Expenses, and so on.

Ledgers in TallyPrime are similar to the ledgers that you
use in the books of accounts. There are two default
ledgers — Cash and Profit & Loss Alc.

Gateway of Tally —— Creale

Accounting Massers

e
~T e
’

ot |y

Freontory Mastan

SIS«

Statutory Details




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock ltems




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Groups

Stock Group Creation

Name Jagqgery Special




Create Stock Items, Stock Groups, and
Stock Categories

Create Stock Categories

Stock Category Creation

Name Sweeteners
(alias)

Under ¢ Primary




Create Units

Create Simple Units

Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit

) Simple
Symbol Gm
Formal name Geram

wt Quantity Code (UQC) GMS.GRA i b P
J ALLTPL

MNumber of decimal places 0

s Of




Create Units

Create Compound Units

1. Go to Gateway of Tally > Create > Unit or use Alt+G (Go To) > Create Master > Unit.
2. Press Backspace and select Compound if the Type selected is Simple.
3. Enter the Compound Unit as the First unit. For example, Kg.

4. Enter the Conversion factor. For example, 1000.

Compound

Units with Multiplier Factors
oyAa ' e 28 of 3 ’ a

of 1,000 Gm




Alter or Delete Masters

Alter Masters

1. Go to Gateway of Tally > Alter or use Alt+G (Go To) > Alter Master > select the
type of master under which the required master exists > select the master you

want to alter.

2. Update the details as needed and save.




Alter or Delete Masters

Delete Masters

1. Go to Gateway of Tally > Alter or use Alt+G (Go To) > Aller Master > select the

type of master
under which the required master exists > select the master you want to delete.

2. Press Alt+D. A message appears asking confirmation to delete.

3. Press Y




Record Transactions in Different Modes | Change Mode

Open the voucher screen,

Press Alt+G (Go To) > Create Voucher or Gateway of Tally > Change Voucher Mode

Vouchers, and press F5 (Payment). Double Entr

You can select any type voucher using the right bulion
oplions, Double Entry

Sangle Entry

Ensure that the screen is in Voucher Mode.

Press Ctri+H (Change Maode) > select Double Entry




Record Transactions in Different Modes | Change Mode

Accounting Invoice /item Invoice Mode

1. Open the voucher screen.

2. Press Alt+G (Go To) > Create Voucher or Gateway of
Tally > Vouchers, and press F8 (Sales),

3. You can select any type of voucher using the right
button options.

4. Ensure that the screen is in Accounting Invoice Mode.

5. Press Ctri+H (Change Mode) > select Accounting
Invoice Mode/ltem Invoice

Change Voucher Mode

(tem Invoice

List of

item Invoice
Accounting Invoice

As Vaucher




Alter or Delete Transactions

Alter Transactions

1. Go to Gateway of Tally > Vouchers or use Alt+G (Go To) > Voucher Reports > select the
required report, and drill down to the voucher.

Alternatively, you can open any report that shows the required voucher, drill down to the
voucher and alter it.

2. Updale the details as needed and save.




Alter or Delete Transactions

Delete Transactions

. Go to Gateway of Tally > Vouchers or use Alt+G (Go To) >
Voucher Reports > select the required report, and drill down to
the voucher.

. Press Alt+D. A message appears asking confirmation to delete.

. Press.




TallyPrime Features for Viewing Reports

Go to Gateway of Tally > Balance Sheet
or use Alt+G (Go To) > Balance Sheet or
any other reports.
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SKYLARK FOUNDATION’S
ARTS,COMMERCE & SCINCE COLLEGE ,
KHED-SHIVAPUR

DEPARTMENT OF COMMERCE
INTERSHIP PROGRAM
(2023-2024)

THIRD YEAR B.COM.
(SEMESTER - VI)

UNDER CHOICE BASED CREDIT SYSTEM
(DURATUION 60 HOURS)
SUBJECT : - BANKING & FINANCE




SKYLARK FOUNDATION’S
ARTS,COMMERCE & SCINCE COLLEGE ,
KHED-SHIVAPUR

TYBCOM-2019 CREDIT PATTERN SEM - VI
INTERNSHIP REPORT

- STUDENT NAME -: CHAUGULE SHRADDHA VISHWAMBHAR

SEAT NO-: 50738

SUBJET-: BANKING AND FINANCE

SUB.TEACHER -: Prof . Kajal Madam
NAME OF THE FIRM -: M/S AVINASHA ASSOCIATES (CA FIRM)




Name -: Shraddha Vishwambhar Chaugule
Roll No -: 05

Guided -:prof kajal Madam
CAFirm -: M/S Avinash Associates
Chartered Accountant




INDEX

Name of the organization

List of content learn

Allocation of 60 hours

List of the officers & staff members
List of content learn

Work profile

Actual work performed

List of skills learnt

O© o0 N & o B~ L N -

List of problem faced

—_
S

How the problem were addressed

—_
—_

List of contribution made toward better functioning the organization.

—_
[\

List of the skill required to perform the assigned task

[UN
(O]

Opinion of the student




INDRODUCTION OF THE

ORGANIZATION
NAME ~M/S AVINASH ASSOCIATES
CHARTERED ACCOUNTANT

ADDRESS -: VIKASNAGAR ,DEHU-ROAD ,
KIWALE , PUNE.
MAHARASHTRA,412101.

CONTACT NO -: 770925663

EMAIL ID -: caavinash2007@gamil.com




FIRM DETAILS

NAME - M/S AVINASH ASSOCIATES
CHARTERED ACCOUNTANT

ADDRESS -: VIKASNAGAR ,DEHU-ROAD |
KIWALE , PUNE.
MAHARASHTRA,412101.

ESTABLISHMENT -: 2016

CONTACT NO - : 770925663




AREA OF INTERNSHIP

CORE AREA -: BANKING & FINANCE

SPECIAL AREA -: ACCOUNTING




ALLOCATION OF 60 HOURS

*STRAT DATE -:1 March 2024
< WORKING HOURS -:60
< END DATE -:315t March 2024




LIST OF THE OFFICERS AND THE

NAME OF OFFICER/STAFF | DESIGNATION | MOBILE NO =
CA Mzr. Avinash Suresh Gaikwad Owner 9766753287
- 2 Miss. Mona Avinash Gaikwad HR Manager 8983612558
3 Mr. Ganesh Ingale Sr. Account 9970786689
Executive
4 Mzr.Sandeep Phasge Trainee in Account 976364317
& Finance
5 Miss.Rubina Shaikh Trainee 7385805060
6 Mr. Riyaz Shaikh Trainee 9359441240




LIST OF CONTENT LEARN

Q Tally ERP 9
JExcel work

JGST Concepts
dPaper Feeling Work
d Account Types

[ Balance sheet Work




WORK PROFILE

Work profile assigned during the
Internship program

* All Accounting

* Payment Entry

* Receipt Entry

* Sales Bills Accounting

* Purchase Bills Accounting




PRE ACQUIRED SOFT SKILLS

Soft skills are acquired before joining internship this may be
Helpful for internship program .

» Social etiquettes & manners
> Mobile manners

» Effective communication

> Listening skills

» Reporting skills

» Group discussion skills

» Official communications

» interview skills etc.......

» Client discussion etc.......

With these skills computer skills are possessed.




ACTUAL WORK PERFORMED

“*Bank accounting in tally software

“*Sales bills accounting in tally software
. “*Purchase bills accounting in tally software

“*Ledger creation in tally

¢ Sales bill working in Excel sheet

“*Purchase bills working in Excel sheet

“*Client data update in worksheet

*»*Client collate documents and information



LIST OF SKILLS LEARNT

ULEDGER CREATION IN TALLY
UBANK ENTRY IN TALLY

ASALES BILL ENTRY IN TALLY
APURCHASE BILL ENTRY IN TALLY
UEXCEL WORKING

AGST DOCUMENT PERPRETION
ATALLY ERP OPERATING




PRIMARY DISCUSSION WITH ANY
OFFICER/AUTHORITY OF
ORGANISATION

» Area Of Work
»Job Description
»Duration

> Timing
»Nature of Work
» Job Profile Etc.




OB]ECTIVE OF THE INTERNSHIP PROGRAM
To recetve valuable work experience.

To explore career path.

To make place in job market .
To earn credits as per the university guideline

>
>
»To learn various skills that required to corporate
> .
>
»To understand the responsibility, accountability




SKILL THAT IS PLANNING TO ACQUIRE DURING
INTERNSHIP PROGRAMME

List of the skills that 1s planning to acquire during internship.
-Regulation / punctuality of me soft skills .

Inclination to learn new things

Abiuty to put theory into practice

Abiuty to take initiative for problem solving.



PRIMARY DISCUSSION WITH ANY
OFFICER/ AUTHORITY OF
ORGANISATION

» Area of work
»Job description
» Duration

> Timing

» Nature of work
» Job profile etc....




PROBLEMS FACED WHILE PERFORMING

THE ASSIGNED TASK

* Unknown about the concept
* Computer operating

* Computer typing

* Spelling mistake

* Communication

* Calculation

* Excel working




LIST OF CONTENT LEARNT

ULEDGER CREATION IN TALLY
UBANK ENTRY IN TALLY

USALES BILL ENTRY IN TALLY
UJPURCHASE BILL ENTRY IN TALLY
UEXCEL WORKING

UGST DOCUMENT PERPRETION
UTALLY ERP OPERATING




PROPOSED OUTCOME OF THE
INTERNSHIP PROGRAM

The internship program me will provide valuable
Work experience.

It will help to explore a career path and
Develop and refine skills that waill
Eventually give an edge in the

Job market.




First page of Tally

1 | Tamyleap § LT | o1 B o n fampdEE | B, T oM
Ly o iy

Cdad i S ke
14 e T i e T W, RS

Lol faknad Copgeene

il o - L Dkl Ladl ey

Rarsl wmp Sabe! L Shseue# ) 1T A SO

Vs
ELiCIE B
R e
s TR R R

(L]
b Dl
hrl:;l'q
Frrela

M s S
PrUiE & Lo
W A

Iy
T T

(]

W by 5 L bl b R

LT B b CL || P e
Crabsmacy
O Sarwu|

SRy A
T L o

| Smries B Asbecse A F
| domitdins O s e AR S et |

FEWEE OF BiMPLIE|TT

Ty R - D Rl iy W (] T Rl e RO LWL THE-IY N W il AT




P t Entry in Tall
P Prim | EiExpan N Ead 111 s 5 TalyEhog i o Baybeiand | K- Contid Cartra H Sugpan Canira |1 Hidp
Aoopiiting Vodkcher Alleration [Se ] Amiya Cateriid) Servites [
e TR
Sy
PFarlicutars Debit g
Or sanat Diwang 158400
Car Bals 1.584.00 DF
Or HDFC Bank 1,584.00
Cur Bal 48,7802 Oy
.
3
Fharraiion 1584 00 1,504,00
B=ing fonn payment
g T A Accest [ etees % Conal [ [ [ [ [
- Cird 4 W




Receipt Entry in

Tally
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Journal Entry in Tally
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Purchase Bill Entry
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